ANNEX 5

SEE Control Checklist

(Normal projects)
Version 2.1.

SEE Control Checklist
(Normal projects)

	Organisation/Controller responsible for issuing the declaration on validation of expenditure:



	Project Code:


	Reporting period:

from dd/mm/yyyy to dd/mm/yyyy


	Acronym:


	

	Name of the Lead Partner / Project Partner:


	Role of the partner in the project:
	 FORMCHECKBOX 
 Lead partner
	 FORMCHECKBOX 
 Project Partner

	Type of the verification:
	 FORMCHECKBOX 
 Desk based check
	 FORMCHECKBOX 
 On the spot check

	

	Request for completion

(if any):


	Date of request for completion:

	Date of receipt of documents for completion:


	General remarks of the controller (if any):

	

	Date: 06 August 2009

	Name of the controller(s)
:

	Signature(s):


DESK BASED CHECKS

	I.1 FORMAL CHECKS

	

	Checks
	Yes/No

N.A.
	Comments

	Application Form approved by the MC is available with the first Partner Report in electronic form
	
	

	Copy of the Subsidy Contract signed by both parties (MA/JTS and Lead Partner) is available with the first Partner Report 
	
	

	Copy of the Partnership Agreement signed by all project partners is available with the first Partner Report 
	
	

	Copy of addendum / approval of any modification of the Subsidy Contract is available if relevant
	
	

	Revised Application Form is available in case of project changes
	
	

	Partner Report is available on the project partner’s activities performed in the relevant reporting period, including financial report
	
	

	All invoices and other accounting documents of probative value are available covering the amount declared by the Project Partner
	
	

	All supporting documents are available to prove the eligibility of the amount declared as requested by the control checklist
	
	

	Declaration on the VAT status of the project partner is available in original, signed by the authorised person of the project partner’s institution
	
	


	I.2 GENERAL ELIGIBILITY CRITERIA

	

	Checks
	Yes/No

N.A.
	Comments

	All expenditure have been actually incurred and paid by the project partner, and they can be verified on the basis of original invoices or other accounting documents of equivalent nature
	
	

	All expenditure are directly related to the project, necessary for the development starting and/or implementation of the project, and they are planned in the approved Application Form 
	
	

	All expenditure have been incurred and paid between the date of approval of the project by the Monitoring Committee (except preparation costs) and the end date of the relevant reporting period
	
	

	All expenditure have been incurred and paid between the date of approval of the project by the Monitoring Committee (except preparation costs) and before the end date of the project, with exception of the control costs related to the final progress report, which have to be incurred and paid within 60 days from the end date of the project
	
	

	All expenditure have been incurred at the eligible area of the SEE Programme (see also 3.3.8. of the SEE PM)
	
	

	The exchange rate for converting expenditure incurred in national currency into Euro has been properly applied (according to the Subsidy Contract 4.11. and the SEE Control Guidelines 4.8.)
	
	

	If relevant, any net revenue has been properly deducted from the amount of eligible expenditure declared.
	
	

	Any recoverable VAT has been deducted from the amount of eligible expenditure for all relevant items
	
	

	Any ineligible expenditure has been excluded from the eligible expenditure (SEE Programme Manual of the relevant Call for Proposals, 3.4.4.)
	
	


	I.3 ALLOCATION TO WORK PACKAGES AND BUDGET LINES

	

	Checks
	Yes/No

N.A.
	Comments

	Expenditure have been correctly allocated to the relevant work packages
	
	

	Expenditure have been correctly allocated to the relevant budget lines
	
	

	The Partner’s budget by work packages and by budget lines fixed in the approved Application Form have been respected
	
	

	Written confirmation of the Lead Partner has been submitted in case of budget reallocations under 20%
	
	

	The total amount declared by the project partner is below or equal to the project partner’s budget according to the approved Application Form (final Partner Report)
	
	


	I.4 ELIGIBILITY OF EXPENDITURE BY BUDGET LINES

	

	I.4.1 STAFF COSTS

	

	Checks
	Yes/No

N.A.
	Comments

	The full list of staff working in the project is available with the first Partner Report
	
	

	Work contracts for all project staff is available
	
	

	Work contract/ job description contains

· the assignment of the person for the project and its tasks within the project

· start date and end date of the assignment

· the person is working full time or part time on the project
	
	

	Payslips are available
	
	

	Monthly timesheets are available
	
	

	Timesheets are sufficiently detailed (name of the employee, date, time and description of the activity)
	
	

	Timesheets are signed both by the employee and the employer
	
	

	The method for calculating the hourly rates and the calculation of the staff costs are available
	
	

	The calculation of staff costs is based on real costs (real gross salary proved by payslips) and real worked hours (time spent on the project proved by timesheets)
	
	

	Any fringe benefits, rewards over the monthly salaries are excluded from the hourly rate
	
	

	Additional charges besides the social contribution charges (obligatory according to national rules) are excluded from the hourly rate
	
	

	The calculation of staff costs is correct
	
	

	Proof of payment of the salary is available
	
	

	Proof of payment of the social charges is available
	
	


	I.4.2 OVERHEADS

	

	Checks
	Yes/No

N.A.
	Comments

	Overhead costs do not exceed 25 % of the staff costs of the partner’s budget. Negative answers to this question are acceptable during project implementation, but the answer should be YES at the moment of project closure.
	
	

	The method for allocating overheads is clearly stated by the project partner in the first Partner Report and has not changed during the project implementation. The two possible methods are not combined.
	
	

	Overheads are directly allocated to the project (real costs)
	
	

	All costs are real and directly related to the project and eligible according to the SEE Programme Manual (3.4.7.)
	
	

	All costs are justified by receipted invoices or accounting documents having an equivalent probative value
	
	

	Proof of payment is available
	
	

	Overheads are allocated proportionally to a project (flat rates based on average real costs)
	
	

	Proportionally distributed overhead costs are attributable to the implementation of the project and eligible according to the SEE Programme Manual (3.4.7.)
	
	

	The method for allocating overhead costs to the project is available, properly documented and reviewed yearly
	
	

	The calculation method is acceptable by the SEE programme according to the SEE Programme Manual (3.4.7.)
	
	


	I.4.3 TRAVEL AND ACCOMODATION COSTS

	

	Checks
	Yes/No

N.A.
	Comments

	Travel costs are directly related to the project
	
	

	Only travelling costs of the project staff are declared
	
	

	Travels are performed within the eligible area (see also section 3.4.8. of SEE Programme Manual
	
	

	Authorisation of the mission is available (if obligatory according to national/ institutional rules)
	
	

	Mission report signed by the travelling person is available
	
	

	All supporting documents are available (invitation, agenda, list of participants, minutes, etc.)
	
	

	All costs are justified by receipted invoices or accounting documents having an equivalent probative value
	
	

	Train/bus tickets, plane tickets, boarding cards, etc. are available
	
	

	The most economical way of transport is used
	
	

	Accommodation costs are in the middle price range
	
	

	In case of use of own car or company car, calculation sheet prepared according to national or institutional rules stating at least the distance, the unit rate and the total costs of the travel is available
	
	

	If costs are directly paid by the institution, proof of payment are available
	
	

	If costs are paid by the person going on mission / an advance is paid by the institution to the person going on mission, the documents on the reimbursement of costs are available
	
	

	Per diem rates are applied according to the national rules of the partner’s organisation
	
	

	Proof of payment of per diems including social charges are available
	
	


	I.4.4 EXTERNAL EXPERTISE AND SERVICES

	

	a) EXTERNAL EXPERTISE

	Checks
	Yes/No

N.A.
	Comments

	Services provided by the external experts are directly related to the project, the related activities are explicitly stated in the approved Application Form
	
	

	Documents on the selection of the external expert are available (documents of the public procurement according to national rules)
	
	

	Project Partners of the same project cannot be contracted as an external expert or a sub-contractor.
	
	

	The contract laying down the services to be provided is available
	
	

	All costs are supported by invoices
	
	

	The evidence of the work carried out by the service provider is available (studies, researches, analysis, etc.)
	
	

	If applicable, the deliverables respect the information and publicity requirements of the SEE Programme (see 4.5.8.4 of SEE Control Guidelines and SEE Implementation Manual)
	
	

	Proof of payment is available
	
	

	

	b) MEETINGS AND EVENTS

	Checks
	Yes/No

N.A.
	Comments

	Meetings and events are directly related to the project, the related activities are explicitly stated in the approved Application Form
	
	

	Documents on the selection of the service providers are available (documents of the public procurement according to national rules)
	
	

	The contract laying down the services to be provided is available
	
	

	Project Partners of the same project cannot be contracted as an external expert or a sub-contractor.
	
	

	All costs are supported by invoices
	
	

	The evidence of the work carried out by the service provider is available (invitation, agenda of the meeting, list of participants, photos of the event, etc.)
	
	

	The promotional materials produced in the framework of the event respect the information and publicity requirements of the SEE Programme (see 4.5.8.4 of SEE Control Guidelines and SEE Implementation Manual)
	
	

	Proof of payment is available
	
	

	

	c) PROMOTION COSTS

	Checks
	Yes/No

N.A.
	Comments

	Promotion costs are directly related to the project, the related activities are explicitly stated in the approved Application Form (WP2 Communication and Dissemination)
	
	

	Documents on the selection of the service providers are available (documents of the public procurement according to national rules)
	
	

	The contract laying down the services to be provided is available
	
	

	Project Partners of the same project cannot be contracted as an external expert or a sub-contractor.
	
	

	All costs are supported by invoices
	
	

	The evidence of the work carried out by the service provider is available (brochures, project website, etc.)
	
	

	According to this evidence, the information and publicity requirements of the SEE Programme (see 4.5.8.4 of SEE Control Guidelines and SEE Implementation Manual) are respected
	
	

	Proof of payment is available
	
	

	

	d) OTHER SERVICES

	Checks
	Yes/No

N.A.
	Comments

	Costs are directly related to the project, the related activities are mentioned in the approved Application Form
	
	

	Documents on the selection of the service providers are available (documents of the public procurement according to national rules)
	
	

	The contract laying down the services to be provided is available
	
	

	Project Partners of the same project cannot be contracted as an external expert or a sub-contractor.
	
	

	The evidence of the work carried out by the service provider is available (e.g. translation of project documents)
	
	

	All costs are supported by invoices or accounting documents of equivalent probative value
	
	

	Proof of payment is available
	
	


	I.4.5 EQUIPMENT

	

	Checks
	Yes/No

N.A.
	Comments

	The equipment purchased is necessary for the project implementation and is foreseen in the approved Application Form
	
	

	The equipment is eligible according to the SEE Programme Manual (3.4.7.) e.g. content related equipment / office equipment
	
	

	Documents on the selection of the suppliers are available (documents of the public procurement according to national rules)
	
	

	The contract laying down the purchase of equipment in the framework of the project is available
	
	

	The evidence of the purchase of equipment is available (e.g. inventory of the equipment purchased)
	
	

	In case of second hand equipment, the requirements laid down in the SEE Programme Manual has been respected as follows:

· it can be certified that the equipment has not been previously purchased with the co-financing of public funds;

· the price of the equipment is in line with its market value and less than the price of similar new equipment;

· the equipment has the technical characteristics necessary for the project
	
	

	If the depreciation period is longer than the project period, only depreciation costs are declared
	
	

	If relevant, the calculation method for the depreciation costs is available and correct
	
	

	All costs are supported by invoices or accounting documents of equivalent probative value
	
	

	Proof of payment is available
	
	


	I.4.6 SMALL SCALE INVESTMENTS

	

	Checks
	Yes/No

N.A.
	Comments

	The small scale investment is explicitly described in the approved Application Form
	
	

	Documents on the selection of the contractors are available (documents of the public procurement according to national rules)
	
	

	The contract laying down the works to be provided in the framework of the project is available
	
	

	The contractor cannot be a project partner in the same project.
	
	

	The evidence of the small scale investments completed is available (e.g. documentation of the works as requested at national level)
	
	

	All costs are supported by invoices 
	
	

	Proof of payment is available
	
	

	If applicable, the purchase of land is explicitly described in the approved Application Form
	
	

	The contract laying down the purchase of land in the framework of the project is available
	
	

	Evidence is available that the price of the land is in line with market values
	
	

	The purchase of land does not exceed or equal to the budget planned in the approved Application Form.

Negative answers to this question are acceptable during project implementation, but answer should be YES at the moment of project closure.
	
	

	Proof of payment is available
	
	


	I.4.7 FINANCIAL CHARGES AND GUARANTEE COSTS

	

	Checks
	Yes/No

N.A.
	Comments

	All costs are real, directly related to the project and have not been declared under other budget lines
	
	

	Only eligible expenditure according to the SEE Programme Manual are declared

· charges for transnational financial transactions;

· bank charges for opening and administering the account or accounts where the implementation of a project requires a separate account or accounts to be opened;
· In case of public bodies or bodies governed by public law where according to specific national/internal rules of the organisation it is not possible to open a separate EUR bank account or sub-account, only the bank charges incurred to identify, track and report all financial transfers and expenditure related to the project on the LP’s single EUR bank account are eligible.
· the cost of guarantees provided by a bank or other financial institution to the extent to which the guarantees are required by national or Community legislation;

· legal consultancy fees, notarial fees if they are directly linked to the project and are necessary for its implementation
	
	

	Supporting documents justifying these costs are available
	
	

	Proof of payment is available
	
	


	I.5 ELIGIBILITY OF EXPENDITURE FOR SPECIFIC BUDGET ITEMS

	

	I.5.1 PREPARATION COSTS

	

	Checks
	Yes/No

N.A.
	Comments

	Expenditure declared as preparation costs have been incurred between 1 January 2007 and the date of approval of the Application Form
	
	

	Expenditure declared as preparation costs show direct connection to the approved project and are included in the approved Application Form
	
	

	Expenditure declared as preparation costs are eligible according to the list of eligible expenditure of the SEE Programme Manual e.g.

· external expertise costs and/ or staff costs for the preparation of the application documents;

· joint meetings for the preparation of the project;

· travels directly related to the joint meetings, including participation at the Lead Applicant’s seminar;

· preparatory studies, analysis and researches for activities to be carried on within the project.
	
	

	The overall amount of the preparation costs declared do not exceed the amount stated in the approved Application Form for the Project partner concerned
	
	

	All preparation costs have been paid before the end of the submission of the first progress report
	
	


	I.5.2 EXPENDITURE ACCORDING TO 10% FLEXIBILITY RULE

	

	Checks
	Yes/No

N.A.
	Comments

	Expenditure identified under the 10% flexibility rule (expenditure incurred outside the EU territory but within the SEE programme area) are directly related to the project, the related “10%” activities are mentioned in the approved Application Form
	
	

	All expenditure are planned in the budget of the ERDF project partner concerned 
	
	

	All expenditure are directly incurred and paid by the ERDF project partner concerned
	
	

	If the project partner sponsors non-EU partners of the SEE Programme area, expenditure are only for the benefit of the 10% partners (“beneficiaries”) indicated in the Application Form
	
	

	If the project partner uses the 10% flexibility rule for the implementation of activities outside the EU territory but within the SEE programme area, expenditure are only for the benefit of the project partner concerned and cover only their 10% activities
	
	

	Only expenditure related to travel and accommodation, external expertise and services, equipment and small scale investments are declared under the 10% flexibility rule
	
	

	The project partner respected the public procurement rules at national level when sub-contracting the 10% activity. Documentation of the selection of the sub-contractor is available.
	
	

	Specific rules set by the Partnership Agreement have been respected by the project partner
	
	

	Expenditure identified under the 10% flexibility rule do not exceed or equal to the budget planned for 10% activities of the project partner according to the approved Application Form.

Negative answers to this question are acceptable during project implementation, but answer should be YES at the moment of project closure.
	
	


	I.5.3 EXPENDITURE ACCORDING TO 20% FLEXIBILITY RULE

	

	Checks
	Yes/No

N.A.
	Comments

	Expenditure identified under the 20% flexibility rule (Involvement of ERDF Partners in the Project located outside the SEE Programme area but within the EU Territory) are directly related to the project, the related “20%” activities are mentioned in the approved Application Form
	
	

	All expenditure are planned in the budget of the project partner concerned 
	
	

	All expenditure are directly incurred and paid by the project partner concerned
	
	

	Expenditure are only for the benefit of the 20% partners (“beneficiaries”) indicated in the Application Form
	
	

	Only expenditure related to eligible budget lines according to the SEE Programme Manual are declared under the 20% flexibility rule
	
	

	Specific rules set by the Partnership Agreement have been respected by the project partner
	
	

	Expenditure identified under the 20% flexibility rule do not exceed or equal to the budget planned for 20% activities of the project partner according to the approved Application Form.

Negative answers to this question are acceptable during project implementation, but answer should be YES at the moment of project closure.
	
	


	I.5.4 IN KIND CONTRIBUTIONS

	

	Checks
	Yes/No

N.A.
	Comments

	The option and the total amount for in kind contributions is indicated by the project partner in the approved Application Form
	
	

	Expenditure identified as in kind contribution consists of only the provision of land or real estate, equipment or raw materials, research or professional work or unpaid voluntary work
	
	

	In case of the provision of land or real estate, the value is certified by an independent qualified valuer or duly authorised official body
	
	

	Clear assignment (contract/agreement) the volunteer, function and main tasks in the project, time (number of hours) dedicated to the project
	
	

	In case of unpaid voluntary work, the calculation method of the value of the voluntary work is available, the calculation is correct
	
	

	In case of unpaid voluntary work, the value of that work is determined taking into account the time spent and the hourly/daily rates of remuneration for equivalent work
	
	

	The worked hours of the volunteers are supported by timesheets
	
	

	Timesheets of the volunteers are signed both by the volunteers and by the employee
	
	

	Evidence exists that the volunteers are not employees of the partner’s organisation
	
	

	Expenditure declared is eligible according to further specific rules on in kind contributions at national level
	
	

	The amount declared as in-kind contributions do not exceed or equal to the amount indicated by the project partner in the approved application Form.

As far as limits are concerned, negative answers to this question are acceptable during project implementation, but answer should be YES at the moment of project closure.
	
	


	I.5.5 COMMON COSTS

	

	Checks
	Yes/No

N.A.
	Comments

	Common costs declared by the project partner have been indicated in the approved Application Form (Activity, Work Package clearly specified)
	
	

	The project partner is the responsible partner for the common activity according to the Application Form
	
	

	If responsible partner, the project partner respected the public procurement rules at national level when sub-contracting the common activity. Documentation of the selection of the service provider is available.
	
	

	If involved partner, the Confirmation on common costs issued by the Controller of the responsible partner is available 
	
	

	The contract laying down the common activity is available, and contains the proportion of sharing costs between partners
	
	

	The total amount of the common costs is supported by invoice(s)
	
	

	Common costs declared by the project partner have been invoiced to the project partner by the responsible partner/or sub-contractor according to the proportion of sharing costs fixed in the approved Application Form and in the contract
	
	

	The relevant share of common costs has been paid by the project partner to the responsible partner/ or to the sub-contractor before the submission of the expenditure for validation
	
	

	Proof of payment on the transfer by the project partner to the responsible partner/ or to the sub-contractor is available
	
	

	Specific rules set by the Partnership Agreement have been respected by the project partner
	
	


	I.6 VERIFICATION OF THE COMPLIANCE WITH EU POLICIES

	

	I.6.1 COST EFFICIENCY

	

	Checks
	Yes/No

N.A.
	Comments

	The principle of cost efficiency is respected by the Project Partners during the selection of sub-contractors
	
	

	

	I.6.2 PUBLIC PROCUREMENT

	

	Checks
	Yes/No

N.A.
	Comments

	The procedure applied for the procurement of services, equipments or investments is adequate according to the national and community rules
	
	

	Public procurements are documented (requests for offers, offers, contracts are available)
	
	

	

	I.6.3 STATE AID

	

	Checks
	Yes/No

N.A.
	Comments

	Statement of the Project partner is available on the State Aid compliance.
	
	

	If available, the national database is checked on the State Aid compliance of the Project Partner.
	
	

	

	I.6.4 INFORMATION AND PUBLICITY 

	

	Checks
	Yes/No

N.A.
	Comments

	In all project official communications and on all project deliverables:
it is specified by the Project partner that the project has received funding from the EU, within the framework of the South East Europe Transnational Cooperation Programme
	
	

	In all project official communications and on all project deliverables:
the EU logo, the SEE programme logo and slogan and the name of the funds concerned are properly displayed (according to the visual identity guidelines of the Programme)
	
	

	

	I.6.5 ENVIRONMENT

	

	Checks
	Yes/No

N.A.
	Comments

	Evidence is provided by the Project partner that specific compulsory requirements by Community or national legislation are fulfilled (e.g., feasibility study, environmental impact assessment, building permission, etc. are available)
	
	

	Statement of the Project partner is available stating the respect of all community and national laws in terms of environmental impact
	
	

	

	I.6.6 EQUAL OPPORTUNITIES

	

	Checks
	Yes/No

N.A.
	Comments

	Statement of the Project partner is available stating the respect of the principle of equal opportunities.
	
	

	In the case of specific project activities, the principles of equal opportunities are ensured e.g. project events do not represent any barrier to participation
	
	

	

	I.6.7 DOUBLE FINANCING

	

	Checks
	Yes/No

N.A.
	Comments

	Mechanisms are applied by the project partner to avoid double financing 
	
	

	On the basis of the verifications performed, it can be excluded that expenditure has already been supported by any other funding (double-financing of expenditure with other Community or national schemes and with other programming periods is avoided)
	
	


	I.6.8 REVENUES

	

	Checks
	Yes/No

N.A.
	Comments

	The PP reports revenues (foreseen in the approved application Form and/or possible to estimate the amount of revenues)
	
	

	The expenditure reported as revenues are only cash in flows directly paid by paid by users for the goods and/or services provided by the project
	
	

	Calculation method is provided by the project partner to report the net revenues (the amount to be deducted from the total eligible expenditure reported)
	
	

	The PP does not report revenues (not foreseen in the approved application Form, and the project does not generate revenues)
	
	

	Statement of the Project partner is available containing that the project does not generate revenues
	
	


ON THE SPOT CHECKS

	II.1 AUDIT TRAIL AND ACCOUNTING SYSTEM

	

	Checks
	Yes/No

N.A.
	Comments

	If Lead Partner, separate bank account is opened to receive and transfer ERDF contribution to the project partners.

In case of public bodies or bodies governed by public law where according to specific national/internal rules of the organisation it is not possible to open a separate EUR bank account or sub-account, a separate accounting code/ technical code/ budget line or other technical arrangement on single EUR bank account of the organisation available for the project is used allowing to identify, track and report all financial transfers and expenditure related to the project. 
	
	

	Specific accounting codes or other transparent methods  are used for the project in the accounting system which allow the identification of costs allocated to the project
	
	

	Computerised list of project expenditure can be obtained from the accounting system
	
	

	The expenditure declared corresponds to the accounting records and supporting documents held by the Lead Partner / Project Partner.
	
	

	Original invoices related to the expenditure already declared are available at the premises of the Project Partner, and invoices are not annulled.
	
	

	If VAT was declared as non recoverable, it was not reclaimed later by the Project Partner by any means.
	
	

	Audit trail relevant for the project partner exists and complete at the premises of the Lead Partner / Project Partner (as listed in the SEE Implementation Manual)
	
	

	If the Project Partner reported revenues, evidence exists in the accountings documents of the project partner on the revenues generated by the project.
	
	

	The project partner is provided accurate information regarding the physical and financial implementation of the part of operation
	
	


	II.2 VERIFICATION OF EXPENDITURE

	

	II.2.1 OVERHEADS

	Checks
	Yes/No

N.A.
	Comments

	Overheads are allocated proportionally to a project (flat rates based on average real costs)
	
	

	Relevant accounting documents supporting the calculation method and proofs of payment are made available for the controllers at the partners’ premises
	
	

	

	II.2.2 EXTERNAL EXPERTISE AND SERVICES

	Checks
	Yes/No

N.A.
	Comments

	Services already declared within the project have been delivered in reality, and are available at the premises of the project partner
	
	

	Services are used in line with the project purposes.
	
	

	

	II.2.3 EQUIPMENTS

	Checks
	Yes/No

N.A.
	Comments

	Equipments already declared within the project have been purchased in reality, and exist at the place traceable from the Application Form;
	
	

	Equipments are in line with the description given in the approved Application Form
	
	

	Equipments are used only for the project purposes
	
	

	Purchases of equipment are properly accounted and documented in the project partner’s accounting system and related files.
	
	

	

	II.2.4 SMALL SCALE INVESTMENTS

	Checks
	Yes/No

N.A.
	Comments

	Small scale investments already declared within the project have been implemented in reality, and exist at the place traceable from the Application Form
	
	

	Small scale investments are in line with the description given in the approved Application Form;
	
	

	Small scale investments are used only for the project purposes;
	
	

	Small scale investments are properly accounted and documented in the project partner’s accounting system and related files
	
	

	

	II.2.5 EXPENDITURE ACCORDING TO 10% FLEXIBILITY RULE

	Checks
	Yes/No

N.A.
	Comments

	Evidence exists proving that the ownership of the outputs such as products delivered by the external expertise and services, the ownership of the equipment and the small scale investment is at the property of the ERDF project partner
	
	


	II.2.6 VERIFICATION OF THE COMPLIANCE WITH EU POLICIES AND OTHER RULES

	

	Checks
	Yes/No

N.A.
	Comments

	Evidence is available that the selected public procurement procedure is in line with the national public procurement rules considering the procurements of the institution as well.
	
	

	According to the evidence obtained, the Community rules on publicity and the publicity requirements of the SEE Programme are respected.
	
	

	Mechanisms are applied by the project partner to avoid double financing 
	
	

	On the basis of the verifications performed, it can be excluded that expenditure has already been supported by any other funding (double-financing of expenditure with other Community or national schemes and with other programming periods is avoided)
	
	

	The requirements concerning durability of operations, including those related to ownership, provided in Article 57 (EC) No 1083/2006 (General Provisions) are respected.
	
	


� Name of the person(s) who performed the verification
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