ANNEX 3

Checklist for the selection of the controller

(decentralised systems)
To be submitted to the Designated Controller of the Member State by the Lead partner/Project Partner in order to justify the selection of the controller for the project and Lead Partner/ Project Partner in decentralised systems, where the shortlist of controllers is not established by the Designated Controller of the Member State

Checklist for the selection of the controller 

The project partner selected the controller below 
	Controller
	

	Name of the person entitled to sign the Declaration on validation of expenditure
	

	Address
	

	Telephone number
	

	Fax 
	

	E-mail
	


To verify in accordance with the SEE Control Guidelines and the national rules:

· the delivery of the products and services co-financed in accordance with the subsidy contract,

· the soundness of the expenditure declared for operations or parts of operations implemented on our territory and

· the compliance of such expenditure and of related operations or parts of those operations with programme and Community rules and the relevant national rules.
For the following project and Lead Partner/ Project Partner:

	Project Code:
	

	Acronym:
	

	Project title:


	

	
	

	Lead partner/ project partner’s organisation:


	

	Address:
	

	Legal representative of the organisation:
	

	Contact person for the project:
	

	Telephone number
	

	Fax
	

	E-mail
	


The selection of the controller is based on the following information:
	
	Professional competence, skills and experience of the controller



	1
	Please describe the controller’s individual professional skills and experience (including duration).
	

	2
	Please describe the controller’s individual professional skills and experience in the field of control of projects co-financed by EU-funds (Structural funds and ERDF in particular).
	

	3
	Is the controller’s knowledge of the programme working language (English) sufficient to read and understand all relevant documents?
	


	
	Independence of the controller



	4
	Is the controller from a unit/organisation which is professionally independent from the unit/organisation dealing with the activities and finances of the SEE project in question?

Can you as a project controller confirm that the unit/organisation, in which you are working is working, is not involved with (in the context of this project):

· Project approval?

· Project activities including signing the partner report as project partner?

· Project finances including project accounting and payment orders?
	

	5
	Is the controller internal (i.e. employed by the project partner)

or external (i.e. sub-contracted)?
	

	6
	If the controller is internal

Is the controller’s independence regulated by law, local or internal rules in your country e.g. rules regarding the internal controllers function or code of conduct? If so, please describe the nature of these rules.

Please provide an organisational chart illustrating the units where the activities and finances are managed, where the payments are ordered and where the control is carried out.

Please indicate commanding officer/body of the controller?
	

	7
	If the controller is external

Is the controller a private or public body?

On what basis is the control executed e.g. a service contract, etc? (Please specify)

Is the controller a member of a professional body? If so, please indicate which.

Is the controller obliged to a professional code of conduct or similar rules defining his/her function and independence?
	

	8
	Please confirm your independence as a controller i.e. that you are not executing tasks under circumstances which could raise any reasonable doubt about your independence.
	


	
	Other

	9
	Did the controller receive and is familiar with the content and principles of:

· Application Form
· Subsidy contract

· Partnership agreement

· Regulation (EC) 1828/2006
· Regulation (EC) 1080/2006
· Regulation (EC) 1083/2006
· South East Europe Transnational Cooperation Programme Operational Programme (OP) 

· SEE Programme Manual

· SEE Implementation Manual

· SEE Control Guidelines and annexes
· National Control Guidelines and annexes (if relevant)
	

	10
	Can the controller ensure that the control of each partner report will be carried out within maximum 60 days after the end of each reporting period (including all completion and clarification needed to issue the Declaration on validation of expenditure)?
	

	11
	Can the controller ensure that his/her work is properly documented and accessible to an extent where it will be possible for a 3rd party controller to execute control with the same level of confidence based on the control file only?
	


Signatures (including place and date):

	Project partner signature and stamp

	Controller signature and stamp


	
	


The document is received by the Designated Controller of the Member State:

	
	

	Place, date and stamp


	Name of the signatory and signature on behalf of the MS Designation body


� In cases where stamps are not used as a result of internal procedures, please indicate this.


� In cases where stamps are not used as a result of internal procedures, please indicate this.
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